Course Planning Checklist
_____ Course budget planned (minimum number of students needed by registration 
           deadline to offer course).

_____ Course application submitted and approvals obtained.

_____ Medical director advised of course.

_____ Syllabus and scheduled planned.

_____ Course advertised.

_____ Textbooks ordered or advertised to students.

_____ Student registration process in place.

_____ Payment process established.

_____ Guest instructors scheduled and confirmed.

_____ Lab instructors scheduled and confirmed.

_____ Classroom location scheduled and advertised to students.

_____ Lab rooms scheduled.

_____ Equipment scheduled.

_____ Audio-visual equipment arranged.

_____ (Other requirements) ________________________________________________

_____ (Other requirements) ________________________________________________

